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Class Marks
The Q CLASS MARKS application a“OWS teaCherS Crs-Sect Course Title Term Period Teacher Room Max Enrl
to enter marks for all students enrolled in classes e ¢« @ED & B oo M

assigned to them in the master schedule. IR I S e —
B L1151 [viori Lteroture 4 olar el
ENTERING MARKS By (Pesszen s Atnencs oo - Pt S tihen
1. Login to the school track. Select Marks and sy :
then click Class Marks. S g
2. Select the class. Teachers only see their own — cessect  course Titie Term Period Teacher Room Max Enrl
LA183S1-1 AP English Literature S1 1 Dollar, Matthew 31 34 31
classes. b @ @@ > B s )
3. Select the Term for which marks will be Beset] Submit] _Show Legend | Term: v Shows all
entered. When the term is selected, the class Plesse Make a Selection
roster will display.
4. Click Show link to select the items to display.
5. Enter Marks - Marks can be entered individually or by using the fill option to give every student the
same mark.
To enter an individual mark, you may either:
e Double-click on the student’s AcAD field to display the Marks choices, highlight the desired
mark and click SELECT or,
e Type the mark directly into the cell.
e Then, either down-arrow to next student, or tab to the next column for current student.
e Click SumIT when entry completed.
Please Select a Mark
Right click on any mericco view histary 2] B | |3" cestent cnceiente ]
# Student (ID) N/N Grd |  Acad Gt | |50 Toovenvergr Comment 1
«1) 1 Cardenas lopez, Kaleb (102508) oy 12 & ii‘é‘;‘éiiiiiéi
¢1| 2 Charley, Agustin D (1003799) % Chuck 12 g i?é?é%%ef;ig%%?{ .
¢l 3 Contreras, Jaslene R (104086) = 12 (Select] | Cancel
I
To use ‘Fill’ option: |
e Click on the down arrow above the AcAb column. A Excellent | Exce ¥
e Choose the mark to assign for students. Fill Empty Values
e Select one of the fill options: Fill All Values
- FILL EMPTY VALUES - will only fill blank fields. Cancel
- FILL ALL VALUES - fills all fields including replacing existing values.
e Click SumIT when entry completed.
NOTE: To undo/redo the values before submitting click Reset or use the FiLL OPTION to fill
with a blank field.
NOTE: Districts manage the mark entry window which makes the entering of marks available
during a specific date range for each term. If the mark cell is not editable, the window is not
open for the selected term.
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TooLs & FEATURES
CLASS BANNER - Course information is shown for the selected class in the banner. To change the display of

items in the banner use the Tool icon. Navigate to classes by using the Find Marks Legend o)
filters, arrow keys, and the ‘Group By’ button. You may add Class Marks to your
Favorites menu; use Sticky notes, adjust your Widget subscriptions using the
tools at the bottom of your screen. For more information see QWiki Help or Q
Introduction for End Users.

SHOW LEGEND — Clicking this button will open a window showing the marks
associated with the class. The Print icon will print the legend.

SHOW — Use check marks to select the columns to show when entering data for
the Class. For example, if you want to limit the view to only Academic Marks, you Items to Sh%w
could uncheck Comments and Notes. If Standard Marks are not associated with @ Standards Marks
the course, the option will not appear. 7, Academic Harks

# Notes

EDIT HISTORY - This checkbox allows users with the proper permission edit a mark Done | Cancel |
that has already been posted to history.

Show: All

SHOW ALL STUDENTS — This checkbox allows users with the proper permission to view all students enrolled
in the class during the selected term.

Icons & INFO

R Right click on any mark to view history
CAMERA ICON - Clicking on the camera
. . , h # Student (ID) N/N Grd Acad
icon will show the student’s photo. “il 1 Agullera, Carolina S (104181) - " o
# - Hover over the number to see the =)| 2 Amidala, Padmé (1004164) & 12 C-
student’s entry and exit dates for the
class.

STUDENT LINK — Click the student’s name link to view the profile in a separate window.

N/N — Use this column to record the student’s - |m

. . . ALY
nickname or preferred name. Click on the icon
to enter a name and click SuBmIT. This name will not appear on reports.

| Submit] Cancel]

Semester 1 Acad Marks Histol

MARKS — When marks display in red, it indicates they

have been posted to history or to the student’s parkil| Choniedl
B- 12/20/2018 at 1:17 PM by Dann, Matthew [20)

transcript. Right-click on any mark to view the
history of the mark.

[=
. . . . . Comment 1
COMMENTS - Select one of the district-defined comments, if desired from the =
Comment column. You may also use the ‘Fill’ option for comments.
. . Check Spelling 1 - Class Leader/Excellent Student
NOTES - Click the Pen & Paper icon to enter . N
notes for the student’s mark. Spelling is SRS - Cooperative/Positive Attitude

Studet was absent for a significant

checked on entry and may be checked for all  |pman e term outhee
notes by clicking the ‘Check Spelling’ link.
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